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Consultant Lodgement of Tenders
Form
OFFICIAL

[bookmark: _Toc521788461]We are tendering the construction of the following works:

Title or description of the tender
· XXX drain section XX

Melbourne Water reference number
· MWA - XXXXXXX

Tender number
· Consultant reference number


Consultant contact name, phone number and email address
· Insert company name
· (company representative name)
· (ph:)
· (email)

Closing time and date
· Time, day, date

List of invited tenderers, contact name and email address (please provide the details of the Buying For Victoria registered user) 
(Email notification with a link will be sent to the registered contact)

· Tenderer 1
· (company representative name)
· (ph:)
· (email)

· Tenderer 2
· (company representative name)
· (ph:)
· (email)

· Tenderer 3
· (company representative name)
· (ph:)
· (email)

· Tenderer 4
· (company representative name)
· (ph:)
· (email)

· Tenderer 5
· (company representative name)
· (ph:)
· (email)

· Tenderer 6
· (company representative name)
· (ph:)
· (email)
Please Note: Tender documents need to be emailed directly to tenderers by the consultant.

Recommended wording to include in the “Lodgement of Submissions section of the Request for Tender (RFT) and any future Addenda:
----------------------------------------------------------------------------------------------------
Early lodgement strongly recommended
Tenderers are strongly advised to allow sufficient time to upload their submission in Buying for Victoria (Tenders VIC).
The Consultant accepts no responsibility for submissions that are not successfully lodged before the Closing Time, including where delays occur due to file size, internet connectivity, system congestion, or user error.
Submissions that are not fully received by the Buying for Victoria system before the Closing Time will not be accepted.
----------------------------------------------------------------------------------------------------
Please email completed form to: ProcurementHelpDesk@melbournewater.com.au for uploading into Buying For Victoria.
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	Melbourne Water makes a vital contribution to the famous Melbourne lifestyle through the supply of high-quality water, reliable sewerage services, integrated drainage and flood management services and by enhancing our waterways and land for greater community use.
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